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JOB DESCRIPTION 

 

Job Identification 

Job title: Designer, Exhibitions and Building 

Division: Programs 

Immediate superior:  Curator, Contemporary Architecture 

Status: Contract of 12 months (full time 35hrs/week), maternity leave 

 replacement 

Posting period: 16 to 31 October 2019 

Job entry: December 2019 

 

Job Summary  

The responsibilities of this job include implementing and developing design and working closely 

with the curators, designers, architects and other creative developers that collaborate with the 

CCA. The incumbent manages the design of all on-site and touring CCA exhibition projects, 

including public programs and all other special events at the building and gardens of the CCA, in 

keeping with the mission and curatorial vision of the institution. 

 

Main Job Responsibilities  

Exhibition design and installation 

• Plans and develops the architectural and graphic design of CCA exhibitions on site and for 

touring, in keeping with the mission and curatorial vision of the institution  

• Works closely with the Chief Curator and the Curator, Contemporary Architecture on 

exhibition design direction and collaborates on the planning and implementation of 

exhibitions with the Production Manager, Exhibitions and Curatorial Coordinators 

• Researches and proposes external designers and architects for collaboration 

• Works in close collaboration with contractual designers, curators and architects on design 

documents, and advises on CCA standards and norms during the preparation of 

exhibitions 

• Follows up on contracts and agreements that are specific to exhibitions design 

• Plans design schedule in collaboration with Production Manager, Exhibitions and keeps 

Programs and Collection staff informed of specific deadlines 

• Drafts the conceptual exhibition design to the specified scale, including curatorial sequence 

and scale drawings, in collaboration with the Curator, external designers/architects and 

the Production Manager, Exhibitions 

• Prepares a complete documentation of each exhibition and a final production report  

• Develops, updates, and enforces management and exhibition production standards and a 

list of graphic and installation procedures in collaboration with the Production Manager, 

Exhibitions 
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Management of Institutional design projects 

• Works with Curator, Contemporary Architecture to define a CCA approach to design in 

line with curatorial direction 

• Collaborates on institutional projects that support the CCA’s mission, including public and 

educational programs, special events, and all other events at the building and gardens of 

the CCA 

• Collaborates with External Affairs/Development, and Building for events and other 

institutional projects 

• Consults with Building Services and the Protection and Prevention Service to ensure the 

physical safety of the site and the objects during exhibitions 

• Verifies and ensures the compliance of the design with CCA standards and regulations 

• Works with Building Services and IT on the design of some of CCA premises 

• Assures consistency of design approach across all projects of the CCA in line with the 

curatorial direction of the institution 

 

Job qualifications required 

• Education: Master’s degree in architecture, design or equivalent 

• Number of years of relevant work experience: minimum of 2 years 

• Experience in an architectural office and with exhibition projects and museums, an asset 

• Excellent knowledge of spoken and written French and English; ability to write and revise 

documents 

• Planning and deadline management skills 

• Advanced knowledge of project management methodology 

• Advanced knowledge of one or more of the following programs on PC or Mac: 2-D and 3-

D software, Vector Works, Illustrator, Photoshop, InDesign or equivalent 

• Flexible schedule 

 

Please submit your application, CV, letter and portfolio (maximum size of attachments : 5 MB) by 

email to rh@cca.qc.ca to the attention of Human Resources of Canadian Centre for Architecture, 

1920, Baile Street, Montreal (Quebec) H3H 2S6. The application deadline is 31 October 

2019. Only successful applicants will be contacted. Please do not call. The CCA is an equal 

opportunity employer. 

 

For all CCA existing job opportunities, visit our website. 
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